BASECAMP

«  Utilizing Basecamp will help your team to stay organized and on the same
page.

*  You will receive an email invite to your Basecamp project. Follow the link to
get started. (Email your coach is you don’t get an invite.)

« Basecamp has a number of great capabilities:

o Discussions - Don't lose your discussions in long email strings,
instead post a topic to your project and comment on each item
separately.

o To-Do Lists - Know who is doing what and give it a "due date",
which Basecamp uses to send you an email reminder.

o Files - Keep all your files in one place for everyone, upload or
connect GoogleDocs.

o Calendar - Set dates for your coaching meetings and other important
project meetings, work days, etc. Basecamp will email you a
reminder.

« At the bottom of the project page (way at the bottom) you will find a link that
gives you instructions on how to email in content to the project. Follow this
link, if you think this will be more convenient for you."
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2: Homepage

Sign out
‘ BasecampZ Projects Calendar Everything Progress Everyone Me Q Jump to a project, person, label, or search...
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Reformation Project
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3: To-Do Lists
St. James Eco-Reformation Project Invite more people  Catch up
7 people on this project on recent changes
5To-dos 2Files 3 Textdocuments Events Add the first: Discussion
Latest project updates
Sep14  Solveig N. saved a new version of a document: Coaching Session #3: September 14, 2017
Sep14  Solveig N. saved a new version of a document: Coaching Session #3: September 14, 2017
Sep 14 Solveig N. saved a new version of a document: Coaching Session #3: September 14, 2017
See all updates
To-Do Lists help you to delegate
) project responsibilities and keep track
To-do lists Add a to-do list ﬁ g . " - I
of who's doing what. You can “assign” specific
Follow Up from Session #1 To-Do items to different members of your team.
| Post meeting notes onto basecamp Idfgarrett@gmall.cc You can also add due dates, so everyone knows
| Set up meeting with Katie once Mandy is done with r when this item is do. Once a due date is added, the

) Meet with Paula/George, Christine/Eric meiiesoapcc.  @SSigned person will receive an email close to that date
| Meet with Cameron and Matthew idigarrettzamaicon TO remind them of the item. You can also reorder the items,

| Meet with Megan and Eric, Carla and... ~pastor@stame: by dragging them up or down.
Add a to-do

3 completed to-dos



4. Files and Text Documents

h

Files Add files Watch a auick video ahout Files

Files an be uploaded directly or connected to your
project through Google Docs. Google Docs remain
dynamic and editable without having to upload revisions.

HOW TO REQUEST A THRIVENT
ACTION TEAM GRANT (1).docx

Added by Jennilee on May 11

Vision and Strategies.docx
Added by Solvelg N. on Sep 14

Label
Label

Text Documents  Create a text document

4— Text documents are notes that you type right

Coaching Session #3: September
14, 2017

6:45 - 8:45pm
Logistics: READ PRACTICES every time we do a
new one!

Who will be note taker?

Practice #1: Access Spiritual Power (Solveig)

Practices #2 and #3: Develop Relationships and
Discover our Stories -

Question for 1-1's: The Eco-Reformation team
has run into a few bumps with not all being able
to meet together yet, and lan stepping back. In
your 11, remind yourself and the other person

into Basecamp, as you see below.

About the Coaching Process

Solveig will schedule 1-2 Coaching
sessions per month.

Coaching sessions last approximately 90
minutes and will be conducted over Zoom.
Zoom is a video conferencing platform
similar to Skype, but with better features
for group discussions..

Jennilee (me) will give a hands-on demo at
the Institute of Zoom and is available to
provide additional training and support if
desired.

Project planning will occur in Basecamp.

Ve tasm will rarain an inuitatian 4n uner

5. Email Content to Project

Practices #2 and #3: Develop Relationships and
Discover our Stories -

Question for 1-1's: The Eco-Reformation team
has run into a few bumps with not all being able
to meet together yet, and lan stepping back. In
your 1-1, remind yourself and the other person
why you are excited about this project and one
thought about how to re-build mementum and
Jjoy around the project.

Sharina from 1-1's

Saved by Solvelg N. on Sep 14

¥ Project settings...
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= Jennilee (me) will give a hands-on demo at
the Institute of Zoom and is available to

Coach Bio

Rev. Solveig Nilsen-Goodin
Eco-Reformation Coach

“I've been in the synod for 23 years now, so |
have likely met some of you at synod
assemblies over the years. But to give you a
little more background about me, | grew up in a
small town in Minnesota, and a small city in
lowa. | went to St. Olaf College in Northfield,
MN and seminary on the east coast before
finding our true home here in Oregon!
Following a year of internship at Redeemer
Lutheran here in Portland, | served King of
Kings Lutheran in Milwaukie for seven
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lowa. | went to St. Olaf College in Northfield,
MN and seminary on the east coast before

Below The TexXT aocumenTs, you will noTtice

a link with instructions on how to email content to this project.

If this is more convenient for you, you'll find info

about how to
Aa +hie L\olun

track progress curing this project. You can

Saved by Jennilee on May 11

ieader In a variety ot ways in kcolaith Recovery

Saved by Jennilee on May 1

4 Emall content to this project...



6. Events & Discussions

Sign out
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St. James Eco-Reformation Project invte more peple  Catch up
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Discussions are a great way to

Latest project updates

hing .
fep ‘.I4 follvelg N. saved a new versigh of a documen: anchm zes chat WIfh fellow team members.
n oaching Sess . .
Plan with the handy basecamp calendarm Coachingsess £ach new discussion allows you to respond
and be reminded of important dates. all in one place, keeping discussions organized.

Please send questions to office@ecofaithrecovery.org. EcoFaith’s Admin
Assistant is available for follow-up training on Basecamp or any
other online platform you are using for your Eco-Reformation project.


mailto:office@ecofaithrecovery.org

